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1. Introduction

1.1 Who Are These Guidebooks For?

Stewardship Ontario developed these guidebooks to help companies who are stewards of the Blue Box Program to

meet the legal requirementsu n d e r O WasterDivaysios Act, 2002 (WDA). We want to provide easy access to
information about the program; the annual filing process; and the steps for fee payment. Essentially, when you file

your annual stewardods respaoathtroamgd [Baywhaha Oalt atreée dofsedB| ue |
compliant with your legal obligation.

There are two volumes in the 2010 set of guidebooks:

A Volume 1: describes the current program and how you, as a steward, may fit into it. This is of particular
interest to stewards who are new to the Blue Box Program.

A  Volume 2: provides astep-by-st ep gui de to the upgraded, online stewe
where stewards submit their Blue Box Annual Report. This is of particular interest to stewards who are ready
to file your Blue Box Steward Reports. You can find this online at
http://www.stewardshipontario.ca/werecycle/index.html.

1.2 What are the Blue Box Program Rules?

The Blue Box Program is governed by a set of Rules (available on line at
http://www.stewardshipontario.ca/bluebox/pdf/rules/2010_bb_rules.pdf) that are updated annually to set out the legal
obligations for stewards. Changes to the Rules are made annually to take into consideration:

A annual address changes

A annual changes in material fee rates

A clarifications, and

A initiatives that ensure a level playing field for stewards.

You can read more about the Blue Box Program and its history in Section 2.
1.3 Are a Steward of the Blue Box Program?

In brief, you may be a steward of the Blue Box Program if your company or organization is a resident-in-Ontario
Abrand owner 0 o rprinied paper br packeging thaeis handledfthrough the municipal waste system
at the end of its life. For more details of the materials included in the program, please see Section 1.5 below. You
can find further information about how to determine if your company is a steward in Section 3.1.

1.4 As a Steward, What do You Need to Know Right Away?

As a steward of the Blue Box program, you have two key responsibilities:

1. Tofileanannualst e wa r d 6 sf youresalas oftall designated blue box waste materials included in the

program:

e | f you haveNorte cf e icvaetfibno@tewhrdshig Qntario, you have 93 days fromt h idate ofi
notificationdto submityourst ewar dés report

e Evenif you have NOT received a Notification Letter from Stewardship Ontario, but meet all the criteria
outlined in Section 3.1, you may still be obligated. If you have any questions, please contact Stewardship
Ontario at 1-888-288-3360 or via email werecycle@stewardshipontario.ca

e For more details of the designated blue box waste materials included in the program, please see Section 1.5
below.
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2. To pay fees on a quarterly basis:
e The table below shows the reporting and payment schedule for Blue Box Stewards that were notified of
their potential obligation on or before December 29, 2009.

Reporting & Payment Schedule — 2010
Report Due by March 31, 2010

Stewards notified of your 2010 potential obligation on or before December 29, 2009:

Steward Responsibility 2010 Due Date
Steward Report filing deadline March 31, 2010
First payment due (25% of 2010 obligation) April 30, 2010
Second payment due (25% of 2010 obligation) June 30, 2010
Third payment due (25% of 2010 obligation) September 30, 2010
Fourth payment due (25% of 2010 obligation) December 1, 2010

If you were notified of your potential steward obligations after December 29, 2009, you should consult the Payment
and Reporting Schedule included in Appendix A of this guidebook, and in Appendix C of the Blue Box Program
Rules, 2010 available on line at http://www.stewardshipontario.ca/bluebox/pdf/rules/2010 bb_rules.pdf.

1.5 What is Designated Blue Box Waste?

Designated Blue Box Waste (DBBW) is defined in the Rules a sPadkaging, Service Packaging and Printed
Materials that are comprised of metal, glass, paper, plastics, textiles or any combination thereofothat
accompanies consumer goods which are usually meant for purchase by residential consumers, are likely to enter the
home and ultimately, be managed by residential municipal waste management systems.

u Packaging: means any material that is used for the containment, protection, handling, delivery and
presentation of goods sold or delivered to consumers in Ontario that is managed through the Ontario
residential municipal waste system.

i Printed Materials: means any type of printed material that are sold, issued, distributed or delivered to consumers
in Ontario. This includes distribution by retail, subscriptions, mass mail delivery, couriers, home delivery or
other means. It includes any printed materials inside products, such as instructions, manuals, warranty
cards, promotional material and product use information. The focus should be on any printed material that is
l i kely to arrive at the consumer s home.

Appendix B contains a Qéick Guide to Some Typical Consumer Products that Produce Designated Blue Box
Materialsad Appendix C provides a mor e LidteftCateégbriescandiVaterialso .

Examples of How Designated Blue Box Waste may Enter the Market

Designated Blue Box Waste enters the Ontario market through various channels that may include
(but are not limited to):

grocery retailers;

general / mass merchandise retailers;

drug and pharmacy retailers ;

convenience and gas station retailers;

club, wholesale, cash-and-carry

direct delivery of products sold via the internet, mail-order catalogue or telephone;
on-premise factory stores for public or employees;

direct home sales including product that move through cooperative arrangements;
sales by independent sales contractors;

10 service utility companies (gas, electric, insurance, telephone, etc.)

11. newspapers and subscriptions; and,

12. unsolicited materials delivered/distributed directly to households.

© 0O NOOIE WN
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1.6 Wh at are the Stewardobds Fees?

How are fees determined?

Each year, municipalities report their program costs and revenues to Waste Diversion Ontario (WDO) through its
ADatacall 06 process. After analysis and verification,
Stewardship Ontario then reviews costs with municipalities. The principles of best practice are applied to the
negotiations in order to arrive at an agreed share of the costs. Stewardship Ontario then develops the steward fee
schedule. This is an annual process and fee schedules are updated as needed.

In 2006, Stewardship Ontario conducted a review of the annual fee setting methodology. The objective of this review
was to provide an opportunity for all stakeholders (including stewards) to re-evaluate the currently approved funding
formula and to consider whether potential modifications or alternative approaches would better support the goals of
the Blue Box Program Plan, the policy objectives and the legal requirements of the Waste Diversion Act (2002). The
Minister of the Environment approved the revised methodology on December 31, 2006 and that methodology was
used to set the stewards fees for 2007 and forward. If you would like more information on the process and details of
the changes, please visit the Stewardship Ontario website at:
http://www.stewardshipontario.ca/bluebox/consultation/methodology.htm.

What are fees used for?

Approximately 90% of the fees that Stewardship Ontario
collects from stewards are transferred to municipalities to

2. Transfers to operate their recycling programs.

third parties
0.9%

The remaining percentage is used for management of the
program and for investments in program development.
3. Investments Investments include a commitment to the Continuous
4.5% Improvement Fund (CIF). The CIF provides grants to
municipalities to support projects that can identify ways to
4. Program increase diversion and/or performance and the cost

1. Transfers to

Municipalities“ Management :
91.3% 3% effectiveness of the Blue Box Program.
If you are interested in reading more about these initiatives,
3. Other further information is available on the Stewardship Ontario

0.1% website at:

http://www.stewardshipontario.ca/bluebox/eefund/index.htm

Chart reflects 2009 data

Wh at are the Stewardbés Fees for 201072

In summary, stewards are required to contribute funds to cover payments to municipalities that are equal to 50% of
the net cost of operating municipal Blue Box recycling programs in Ontario. Every year, as defined in the Blue Box
Program Rules, Stewardship Ontario establishes the fee schedule. The fee rates for each material and for each
year are pr ogr amme dreporting sybtam, réadiefor e to yse to eaftulate when reporting. The
2010 fees are shown in the table below.

A more detailed year-over-year fee rate table is provided in Appendix D of this guidebook.
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Fee Rates for 2010

Obligation Period: January 1 to December 31, 2010

‘ Printed Materials ‘ Fee

Newsprint  CNA/ OCNA members 0.17 ¢/kg
Other Newsprint Non CNA/  OCNA members 0.71 ¢/kg
Magazine and catalogues 1.97 ¢/kg
Directories 1.97 ¢/kg
Other Printed Materials 1.97 ¢/kg
‘ Paper Packaging ‘ Fee
ki EEEEEEEEREEN————N————,——————_———————..’
Gable top containers 19.65 ¢/kg
Aseptic containers 19.65 ¢/kg
Paper laminants 19.65 ¢/kg
Corrugated cardboard 7.81 ¢/kg
Boxboard and other paper packaging 7.81 ¢/kg
‘ Plastic Packaging ‘ Fee
s EERREEEEN——————————————————————..
PET bottles 12.98 ¢/kg
PET bottles > 5 Litres 12.98 ¢/kg
HDPE bottles and jugs 12.49 ¢/kg
HDPE bottles and jugs > 5 Litres 12.49 ¢/kg
Polystyrene 24.65 ¢/kg
Other rigid plast ics 24.65 ¢/kg
Other rigid plastic > 5 Litres 24.65 ¢/kg
LDPE/HDPE film 24.65 ¢/kg
LDPE/HDPE film carry -out bags 24.65 ¢/kg
Optional LDPE/HDPE film carry  -out bag units * ¥ Include the
weight of
Plastic laminants 24.65 ¢/kg LDPE/HDPE carry -
Biodegradable plastic film 24.65 ¢/kg out bags units in

LDPE/HDPE film

Biodegradab le rigid plastic containers 24.65 ¢/kg carry -out bags

Natural and Synthetic Textiles 24.65 ¢/kg

Steel and other metal packaging Fee
L rHH£HE:B :hthibn.-:FS: IS

- ___ _— _— _________________
Aerosol containers 5.54 ¢/kg
Paint cans 5.54 ¢/kg
Other steel and metal containers and packaging 5.54 ¢/kg
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Aluminum packaging Fee
Food and beverage cans -2.20 ¢/kg
Aerosol containers 1.39 ¢/kg
Foil and other aluminum packaging 1.39 ¢/kg
Clear (flint) glass 3.80 ¢/kg
Coloured glass 4.10 ¢/kg

1.7 How To Find Out About Important Program Developments

Stewardship Ontario communicates with stewards regularly about program developments through an e-newsletter,
Need-to-Know. Copies of back issues of the newsletters and other information about the program are also available
on the Stewardship Ontario website, www.stewardshipontario.ca. In addition, you can learn more at consultation
meetings and at the Annual General Meeting. If you have specific questions about the program and your
responsibilities as a steward, we encourage you to contact Steward Services at werecycle@stewardshipontario.ca.
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2. Stewardship Ontario and the Blue Box Program

2.1 The Blue Box Program

The Blue Box recycling program is an Ontario success story. With a history now spanning more than a quarter of a
century, the Blue Box has become in one way or another an integral part of the lives of nearly every person living in
Ontario whether they reside in an urban or a rural setting, in a single or a multi-residential home.

The Blue Box Program Plan (BBPP) was developed and implemented by Stewardship Ontario, on behalf of industry
to map out how it would support municipal recycling programs and achieve recycling targets for printed paper and
packaging. The plan received Minister of the Environment approval in December 2003 and came into effect in
February, 2004.

The purpose of the original plan was to:

e Divert 50% of printed paper and packaging
by 2006, a target that later increased to 60%
by 2008 Ontario Waste

e Raise industry contributions to equal 50% Diversion Act, 2002
of the net operating costs of municipal recycling,
by levying companies who put printed paper and

packaging into the Ontario marketplace Minister of the Environment
e Encouraging consumers to adopt appropriate defines obligated materials & sets out
recycling behaviours consistent with their requirements under the Act

expectations for convenience and evolving
perceptions of environmental stewardship

and responsibility Waste Diversion Ontario

oversees plan development &
implementation process on behalf

Since 2003, 5.3 million tonnes (or 68 kilograms per af the Ministryiof the Enviranment

person per year) of printed paper and packaging
have been diverted from landfills.

Stewardship Ontario

Various industries from diverse sectors such as develops & operates programs on

consumer and packaged goods, mass merchandise industry’s behalf in accordance with the
and grocery retailers have contributed a total of $471 plans approved by Waste Diversion Ontario
million towards municipal recycling, of which $61 million & the Ministry of the Environment

has been directed to achieving efficiencies and optimizing
the recycling system.

For hard to recycle materials, such as plastics, where the recycling technologies are yet unproven or there is a
paucity of markets for processed materials, Stewardship Ontario has contributed nearly $14M to resolve barriers to
recycling. Today the recycling rate stands at 65.9% and more needs to be done to meet growing government and
consumer expectations. In August the Minister of the Environment issued a request to amend the BBPP to achieve
a recycling rate of 70% by the end of 2011. As the organization mandated by the Waste Diversion Act, 2002 to

di scharge industri eso6 ,Stewamship @anid has develsppdamplanithatiwill achieve the
governmentmnandated target. (The draft plan can be reviewed at:
http://www.stewardshipontario.ca/bluebox/consultation/work web.htm.) It will be submitted to the Minister of the
Environment by the end of April, 2010.
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2.2 About Stewardship Ontario

Stewardship Ontario is Ontario's first not-for-profit Industry
Funding Organization (IFO) established under the Waste
Diversion Act (WDA), 2002. Incorporated in 2003, our
mandate is to develop, implement and operate waste

diversion programs. Qur Mission

In the case of paper and packaging wastes designated At Stewardship Ontario, we believe _

under the Blue Box program, Ste/| that todayods economioc

mandate is to raise industry financing to compensate environmental challenges require that

municipalities for 50% of the net cost of collecting and we put sustainability at the forefront of

recycling Blue Box materials. In addition to financing, our endeavours.

St ewardship Ontariobds mandate a )

best practice guidelines for municipal recycling as well as To have an impact, it is important for

initiating and directing system optimization and market our organization to be committed to a

development initiatives. Our responsibilities under the BBPP strong vision and mission as well as

are designed to discharge our s hav!ng strategic priorities that align our

responsibilities for the Blue Box in Ontario - a responsibility business, drive it forward, and enable

we share today with our municipal partners. us to deliver solutions that contribute
to the sustainability

In 2008, Stewardship Ontario transitioned to become a full communities and allow our stewards

operating company with the added responsibility for to meet their legal responsibilities as

financing as well as managing end-of-life materials in the set out in the Waste Diversion Act and

Municipal Hazardous and Special Waste Program (MHSW). in our approved program plans.

Today Stewardship Ontario is a reverse supply chain o )

business for nine materials including used paint and Our Vision is to become a Canadian

batteries; pesticides; fertilizers; certain automotive products leader in responsible product

such as antifreeze and oil filters; as well as a number of stewardship programs.

containers that held hazardous materials. We operate the o )

MHSW program on behalf of our stewards to ensure they Our Mission is to employ rigorous

meet their producer responsibility obligations set out in the and innovative management in the

WDA and accompanying regulations and ministerial deve_lopmer)t, implementation and

directives. In 2010, Stewardship Ontario will be expanding continuous improvement of waste

its MHSW program to include 13 other special household diversion programs that are both

wastes and hazardous materials including aerosols, environmentally and economically

rechargeable batteries and industrial stationary and non- sustainable.

lead acid motive batteries; corrosives and irritants; fire
extinguishers; flammables; fluorescents; leachates;
mercury-containing devices; pharmaceuticals; reactives;
sharps and syringes; and toxics. This Consolidated MHSW
Program will launch on July 1, 2010. As an industry
governed organization, our goal is to promote the reduction,
reuse, and recycling of those materials managed under our
programs.

Stewardship Ont arMH8V stewBdsu e Bo x
represent approximately 1,600 companies and collectively
account for all of our revenues. In 2010, Stewardship

Ontario will flow some $150 million of industry funds to meet

its stewardship responsibilities under the Blue Box and

MHSW programs combined.
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3. Stewards and Designated Blue Box Waste

3.1 How Do You Confirm If You Are Obligated As A Steward?
Your company or organization will be a steward if you meet the following conditions:

Vv You are resident in Ontario

vV You are a brand owner”, first importer or franchisor and/or affiliate generating 15 tonnes or more of designated
Blue Box Waste into the Ontario market that may end up in the residential® waste stream at end-of-life

vV You have gross sales in Ontario of $2 Million or more®

You must meet all three to be considered an obligated steward. Please review the Blue Box Rules for full
details about the requirements for becoming a steward: http://www.stewardshipontario.ca/bluebox/rules/rules.htm.

Reminder: For a detailed list of all the categories and designated materials that are included in the Blue Box
Program, please see Appendix D. You can also refer to Section 1.5 for an overview of materials.

If your company has received a notification letter from Stewardship Ontario, but is not responsible for any
designated blue box waste or it had less than $2 million in combined gross annual sales in Ontario in any of the
years the program has been running (i.e., data years), then it is not legally required to register with Stewardship
Ontario. However, companies that do register ensure that they:

e avoid receiving further program notifications for this year;

e receive a notice of exemption for this year; and

e receive electronic updates about the program and activi
stewards.

If you do not meet all the conditions, but are interested in becoming a voluntary steward, please see Section 3.4 for
more details.

All “non-profit entities” are considered to be obligated stewards if they meet the conditions stated above.

If you need assistance determining if you are a steward, please contact us at Steward Services by phone at 1-888-
288-2260 or via email werecycle@stewardshipontario.ca.

3.2 As a Steward, What do You Have to Do?

e As asteward, you will need to measure and report in kilograms the total quantity of designated blue box
waste your company or organization sells or distributes into Ontario that may end up in the municipal
residential waste system.

e Any designated blue box materials not managed through a private waste management program should be
reported.

e If you think you may be obligated as a Blue Box steward, youcangotoSt ewar dshi p Ontari ods
reporting system at:
www.stewardshipontario.ca/werecycle

! Please see the Glossary in Appendix E for a definition of Brand Owner, First Importer and Franchisor

2 This does not include materials that are used in industrial, commercial and/or institutional settings or materials that employees

may dispose in Blue Boxes at work

®This includes combined revenut¢s a prédces and services in Otaripimansiat@dsdatayear i t 6 s
(i.e., from January 1 to December 31). For retailers, refers to all revenue from services provided and the cost of merchandise sold.
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e You can then download the step-by-step Blue Box Steward Guidebook -Vol. 2 - How to Use the
WeRecycle Reporting System that will help you:
0 register on the reporting system;
o following the steps on the system to determine if you are obligated; and if obligated,
o file a stewardds report.

3.3 What if Your Company is Not Obligated This Year?

e If you think your company generated designated blue box waste in previous years (from 2003 to 2009) but
not in 2010, please notify Stewardship Ontarioonthe St ewar ds hi p Ont a repostibgssysieme Re c
and going through the registration and reporting process:

0 You can download the Blue Box Steward Guidebook -Vol. 2 - How to Use the WeRecycle
Reporting System which will help you:
A register;
A determine what years you may be obligated for; and if required
A file reports.

Note: An obligation year (also referred to as a data year) is a calendar year for which stewards are or were
required to register, files t e wa r d 6 and poteqtialy gaysfees.

If at any point you require assistance, please contact Steward Services at 1-888-288-2260 or email
werecycle @stewardshipontario.ca.

3.4 Want to Become a Voluntary Steward?

The Blue Box Program Rules allow companies or organizations that are brand owners but not a resident of Ontario
to become stewards of designated blue box waste that would otherwise be the responsibility of another steward.

The purpose of the Voluntary Steward Rule in the Blue Box Program Plan is to allow a company to accept reporting
responsibilities and make payments on behalf of another steward to reduce its administrative burden.

Companies or organizations must meet the following minimum conditions for consideration to become a voluntary
steward for the 2009 obligation year.

e be an out of province brand owner:
- with Ontario gross annual sales/revenue in 2009 of at least $2 million;
- that has distributed at least 15 tonnes (15,000 kg) of Desighated Blue Box Waste in Ontario in 2009.

To be designated as a Voluntary Steward, an out-of-province brand owner must export consumer goods for
distribution in Ontario. The Voluntary Steward applicant needs to:

1. Review Stewardship Ontariods Voluntary Steward Procedur
http://www.stewardshipontario.ca/bluebox/pdf/voluntarysteward/Vol Steward Pro.pdf;

2. Register with Stewardship Ontario (forastep-by-st ep gui de to the online 6We Recy
the Blue Box Steward Guidebook -Vol. 2 - How to Use the WeRecycle Reporting System
(www.stewardshipontario.ca/werecycle);

3. Complete the Voluntary Steward Agreement form; and

4. Have its application reviewed and approved by Stewardship Ontario.

For more information, contact Steward Services at 1-888-288-2260 or email werecycle @stewardshipontario.ca.

4. Filing Your 2010 Blue Box Steward’s Report
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4.1 Preparingt o Fil e a Stewardo6s Report

Now that you have determined that you are a steward, this section gives further instructions for pulling together the
data you need to file your stewardds report.

Registration

Before you file your needtewagiddtsenmr epourt ,cygmpumamwy | dn t he 06 We
need to have the following information:

V Name and contact information for your Primary Contact for the Blue Box Program. This is the person
who is authorized to act on behalf of your company with respect to its legal obligations.

VvV Full company name and address

Ability and authorization to answer yes or no to the following question: is your company a brand
\Y owner or first importer (into Ontario) of products whose packaging and /or printed material are
managed through the Ontario residential waste system?

V Ability and authorization to answer if your cg
revenue for 2002, 2003, 2004, 2006, 2007, 2008 and 2009 were less than or greater than $2 million.

Review of Materials to be Reported

As stated in Section 1.5 above, designated blue box waste consists of printed materials and packaging that are
managed in the Ontario municipal waste system and that consist of one or any combination of:

paper;

plastics (including textiles);
glass; and

metal (aluminum and steel).

These materials are divided into 31 subcategories and are listed in Appendix D with definitions and examples. Each
of these subcategories is programmed into the We Recycle system, with fee rates attached.

Collecting Data for Your Stewardds Report

You will need to know how much of the designated printed materials and packaging was supplied into the Ontario
marketplace in 2009. This includes:
e The types of designated blue box waste materials that your organization sold or distributed that are
managedint he provinceds municipal residenti al waste syst e
e The weight of the empty packaging and printed material associated with these products and services and/or
the amount of printed material sold or distributed;
e The method and detailed explanation of how your organization calculated these weights; and
e The brand names, trademarks and/or publication titles for which you have reported designated blue box
waste. For private label products, it is the private label brand owner, not the manufacturer or assembler of
the product, who is responsibletoi ncl ude t he designated blue box waste
pay the associated fees.

You will also need to provide information on all deductions, exemptions and calculations (please see Section 4.3 for
more information on deductions and exemptions). Supporting documentation (spreadsheets, tables, study results,
etc.) must be provided upon request.

The We Recycle reporting system will guide you through the steps to file your report successfully. You can access
the reporting system online at:
www.stewardshipontario.ca/werecycle
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If you are unable to obtain a record of the weight of each material, you may have to weigh the empty packages.
Below is a list of sources from which you may derive this information:

In-house packaging design specifications and sales databases;

Purchasing records with packaging composition, unit weights, etc.;

Packaging material suppliers who may provide information about packaging composition, unit weights, etc.;
Non-resident brand-owners (product suppliers) who may provide information about packaging composition, unit
weights, etc.;

Data from packaging audits;

Bills of materials and other packaging specification documents; and

Third party databases with unit weight information that a company with similar products could apply.

Completing vour Stewardds Report

Once you have entered your sales data, st e war dds f ees ar dcallylaylthe systeantamddhn iavaideo ma t
will be sent via email. Stewards pay fees at a rate of cents per kilogram for each material category.

What if your company does not have access to packaging data?

If you do not have access to actual packaging data, we provide various fi ¢ a | ¢ uthahdarogeremate estimates.
Please contact us directly to discuss using any of the calculators at 1-888-288-2260 or via email
werecycle@stewardshipontario.ca. If you do use a calculator, you will be asked to use it for an entire division (rather
than using it for part and reporting actual data for the remainder). While data generated by using the calculators are
often less accurate than your own measurements, they can provide a useful starting point.

Component Rule for Packaging

The Acomponent ruled applies where the incidental compone
attached to other packaging components represent less than five percent of the combined components. There is an
example of how this rule applies in Appendix F.

Please consider the component rule when your company is compiling data for your report.
420ut standing Stewardébés Reports: 2003 to 2010

If you are a new steward, you may be obligated to file upto sevens t e wa r d 6 that coeeptiverobbligation periods
2003 through 2010. If this is the case, please begin with the most outstanding report (2003/04) and work up to the
most recent (2010). You may require assistance preparing your reports as the data periods may be different
depending on the years you need to file (as illustrated in Appendix G).

Stewards that need to report for three or more outstanding years may pro-rate packaging data to help simplify the
process. For an example, please see Appendix H. However, we encourage you to call Steward Services for
assistance when filing reports for previous years. You can reach us at: 1-888-288-3360 or via email:

werecycle @stewardshipontario.ca

4.3 What About Deductions and Exemptions?
Deductions

Under certain circumstances, some stewar d s ma y désigeatkd ldue Box waste fromtheirst e war dd.s r epo
In practice, this means you simply do not include these materials when you file your reports. However, you will be

asked to list the deductions in the fiMethodologyosection of the online report. Please see Appendix | for a list of

potential deductions.
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Exemptions

Stewardship Ontario has identified certain packaging as being exempt from fees. For examples, please see
Appendix |I. Stewards should not include the weight from these packaging types as they are not considered
obligated designated blue box waste.

4.4 Compliance and Penalties for Non-Compliance

If a company receives a notification letter, but fails to file a st e w a repoft and make appropriate payment within 93
days as defined by the Rules, it is considered a  6-nompliantd s t e w acompliantdtewards may be subject to
enforcement actions by the Ministry of the Environment, as prescribed under Sections 36- 41 of the Waste Diversion
Act.

Stewardship Ontario may assess penalties of 10% on fees owing, plus interest charges (prime plus 3%) to stewards
who fail to pay fees by the timelines defined in Rules for each obligation year.

4.5 Your Next Step

You are now ready to begin to assemble the data that you willusetofley our st e wa Yod 6ag now gopao r t
Stewardship Ontariods 6 We wRestewardstepbntarioecgvweretytlenagd dewnlsad then at :
step-by-step Blue Box Steward Guidebook -Vol. 2 - How to Use the WeRecycle Reporting System that will help
you register and file your report.
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Appendix A: Blue Box Program Reporting and Payment Schedule for 2010

Reporting & Payment Schedule — 2010
Report Due by March 31, 2010
Stewards notified of your 2010 potential obligation on or before December 29, 2009:

Steward Responsibility

2010 Due Date

Steward Report filing deadline

March 31, 2010

First payment due (25% of 2010 obligation)

April 30, 2010

Second payment due (25% of 2010 obligation)

June 30, 2010

Third payment due (25% of 2010 obligation)

September 30, 2010

Fourth payment due (25% of 2010 obligation)

December 1, 2010

Stewards have 93 days from their date of notification (including 3 days for mail delivery

time) to submita st ewar doé.s

report

If a steward is notified within the meaning of 4(1) (as per Blue Box Rules) later than
December 29, 2009, then the payment deadlines shall be as follows:

If your notification date was
after:

Description of Steward
Responsibility

Payment % of 2010 Due Date

Obligation

December 29, 2009 and t St ewar dobs 25 i Notification date plus 93 days
before March 27, 2010 filing and First
Payment
i Second Payment 25 o June 30, 2010
u Third Payment 25 u  September 30, 2010
i Fourth Payment 25 i December 1, 2010
March 28, 2010 and it Stewar doés 50 i Notification date plus 93 days
before June 27, 2010 filing and first
payment
u Second payment 25 September 30, 2010
i Third payment 25 December 1, 2010
June 28, 2010 and before |u St ewar dbs 75 i Notification date plus 93 days
August 29, 2010 filing and first
payment
i Second payment 25 u December 1, 2010
August 30, 2010 it St ewar doés 100 i Notification date plus 93 days

filing and first
payment

Page |18



http://www.stewardshipontario.ca/bluebox/pdf/rules/2010_bb_rules.pdf

Blue Box Steward Guidebook - Volume 1 - Stewards’ Obligations (2010/11)

Appendix B: Quick Guide to Some Consumer Products that Produce Designated Blue Box Waste

This quick guide is not comprehensive, but is intended to illustrate the form that designated blue box waste

materials may take.

Product

Designated Blue Box Material

Tray of 24 PET bottles of water

corrugated paper tray
plastic overwrap
PET Bottle

Tray of cookies from the
grocery store bakery section

polystyrene tray/box

paper
paper or plastic carry-out bag

Cosmetics gift set

boxboard box

clear plastic lid

plastic tray liner/insert;
1 glass bottle,

1 plastic tube

cotton ribbon

plastic carry-out bag

A book ordered through the
mail or internet

envelope containing invoice

invoice

printed promotional materials (glossy or otherwise)

corrugated paper box

any packaging inside the box such as plastic bubble wrap, crumpled
paper, foam protectors such as peanuts etc

plastic overwrap;

Note: the book itself is not a designated blue box waste

Home assembled shelving unit

corrugated paper box

polystyrene foam protective forms
plastic bag overwrap

instruction manual

warranty cards

Computer monitor

outer corrugated box

inner polystyrene foam protection
plastic bags

instructional material

promotional information

Pair of Running Shoes

outer boxboard box
inner tissue paper
plastic service bag

Paper towels- 2 pack

outer plastic film over-wrap
inner boxboard cores x 2 units

Microwave

outer boxboard box
plastic bags
instructional material
polystyrene peanuts
warranty card

Sinus/Cold Medicine

outer boxboard box
HDPE bottle
Printed paper instructions

Cellular Telephone Charger

DD DD B D D DD D DD DD DD DD D DD DD D D D D D D D I D D I D Dy D D D D D >

Plastic blister package
inner boxboard insert
instructional material
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Appendix C: List of Categories and Materials

Categories and Materials

This list provides an illustration of the types of material included in each Category.

While it is not comprehensive, it does serve as a guideline.

Category

Material

Definition

Printed
Material

All Printed
Materials for
use by
consumers
distributed
through retail
distribution,
subscriptions
and mass
mail delivery

Newsprint
CNA/OCNA
members

Includes only newspapers that are listed Canadian Newspaper
Association (CNA) or Ontario Community Newspapers Association
(OCNA) members in good standing as of January 1st of the obligation
year.

Other
Newsprint Non
CNA/OCNA
members

Includes all newspaper titles that are not listed as a member of either
the CNA or OCNA and other newsprint materials.

Examples: Non CNA/OCNA member newspaper publications,
newsprint inserts and flyers, newsprint park guide, newsprint auto or
real estate supplement

Excludes: Newspaper used as product packaging would be included in
the boxboard and other paper packaging subcategory

Magazines and
catalogues

Magazines (bound periodicals printed on glossy paper that typically
include a masthead), catalogues (bound glossy paper containing
product lists), or other similar printed and bound material (light or
medium weight coated paper).

Examples: Weekly magazine, retailer seasonal catalogue, travel
magazines, bounded glossy promotional brochures and guides
Excludes: Posters, Purchased calendars

Directories

Includes printed directories of residential and/or business information
such as telephone numbers, postal codes and websites. Typically
these are distributed annually.

Examples: Phone book

Excludes: Product manuals (this would be included in the other printed
materials subcategory)

Other Printed
Materials

Includes all other printed paper/materials that may be distributed to
homes, and is not included in the paper categories above.

Examples: Blank and printed envelopes; Promotional inserts within
envelopes; Printed information found within packaged products such
as assembly instructions, user guides, promotional information,
warranty cards, product safety information and coupons; Annual
policy information including policy documents, statements; Monthly,
quarterly or annual statements; Investment fund reports, fund
prospectus; Contracts; Free promotional calendars; Lottery tickets and
fund raising tickets; Cash register receipts

Excludes: Soft or hard covered fiction or non-fiction books or
textbooks; Purchased copier/printer paper; Greeting cards purchased
individually or in bulk; Blank envelopes purchased in bulk; Day timers;
Personal medical records; Notebooks; Purchased calendars; Clothing
hang tags (this would be included in the boxboard and other paper
packaging subcategory)

Paper
Packaging

Gable top
containers

Includes polycoated cartons.
Examples: Milk cartons, juice cartons
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Categories and Materials

Aseptic
containers

Includes polycoated and foilized boxes.
Examples: Juice boxes, soup containers

Paper
laminants

Includes laminated paper packaging that is in majority paper (51% by
weight) but has more than 15% by weight of non-paper. This includes
metalized foil/paper/plastic laminants where paper represents the
greatest percentage by weight. In the event that there are 2 or more
components, 60% of packaging has to be paper for the material to be
considered a paper laminant.

Examples: Fiber cans (with metal/plastic bottom and lid), fiber pots,
granola bar wrappers, battery blister package, paper hot drink cup,
paper ice cream carton

Corrugated
cardboard

Includes all cardboard/corrugated packaging and kraft paper shopping
bags that contain less than 15% by weight of other closely bonded,
impregnated or laminated materials that cannot be easily separated
Examples: Television box, pizza box, paper carry out bag

Boxboard and
other paper

Includes boxboard or fiber board containers, molded pulp paper
packaging as well as other paper packaging which contain less than
15% by weight of other closely bonded, impregnated or laminated
materials that cannot easily separated.

packaging xamples: Cereal boxes, egg cartons, formed trays, tissue paper box,
kagi E les: C I b f d i b
clothing hang tags, newspaper used as packaging material (i.e. in
shoes or gift packaging)
Resin Codes
FAY Includes #1 bottles and jars only. All other forms
PET bottles UA of PET should be entered as Other Rigid Plastics.
Examples: soft drink/water bottles, salad dressing
PET bottles, peanut butter
Includes #1 bottles and jars only that are > 5
PET bottles A" Litres. PET Bottles < 5 Litres should be entered
> 5 Litres” UA as PET Bottles. All other forms of PET should be

PET entered as Other Rigid Plastics or Other Rigid

Plastic Plastics > 5 Litres. Example: water bottles
Packaging AY Includes #2 bottles, jugs and jars only. All other
HDPE bottles de-) forms of HDPE containers should be entered as
and jugs Other Rigid Plastics.
HDPE Examples: Laundry detergent, bleach, vinegar
Includes #2 bottles, jugs and jars > 5 Litres.
HDPE bottles AY HDPE Bottles and Jugs < 5 Litres should be
and jugs de-) entered as HDPE Bottles and Jugs. All other_ .
> 5 Litres* T forms of HDPE should be entered as Other Rigid
Plastics or Other Rigid Plastics > 5 Litres.
Examples: laundry detergent, bleach
VaS Includes all rigid forms of #6 plastic and foam.
Plastic Polystyrene Ls‘) Examples: Hot drink cup, clamshell containers,
Packaging = foam packaging (i.e. for appliances), foam

packing fApeanutsao

" These material are not applicable prior to the 2009 obligation year
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Categories and Materials

é?’) é,,:') Includes all formed rigid plastic containers that are
= | N not included in the PET, HDPE or Polystyrene
categories. These include #1, #3, #4, #5 and #7
Other rigid é}.\ jugs, tubs, lids, closures, trays, bottle pumps,
plastic T cups, tubes etc.
Examples: Margarine tubs, hand cream tubes,
L’% L,"?) gliggrag;é?ag\;inzabl ed tr agplastc pu
PP OTHER
A A
0y &)
o RETRS RRRVC Includes all rigid plastic containers that are not
Other rigid N included in the PET or HDPE > 5 Litre categories.
plastic A These include #1, #3, #4, #5 and #7 jugs, tubs,
> 5 Litres* LOPE pails & lids > 5 Litres.
Example: Pails
& &
PP OTHER
Includes polyethylene film/wrap only, where film is
not less then 95% by weight. It is typically
7\ stretchy and more porous than other types of film.
LDPE/HDPE Ltl.) All other film that is not LDPE/HDPE should be
film LDPE allocated to the Plastic Laminants category.
Examples: frozen vegetable bag, milk bag, shrink
wrapped products (i.e around 24 water bottle tray)
Excludes: Foam wrap and expanded film
Includes polyethylene film carry-out bags only
(similar to cling wrap with some differences in
LDPE/HDPE /4\r thickness). It is typically stretchy and more porous
film carry-out L‘) than other types of film. All other film that is not a
bags LDPE LDPE/HDPE film carry-out bag should be
allocated to the LDPE/HDPE film category.
Example: plastic shopping bag
optional LDPE / . .
HDPE film carry- | Includes polyethylene film carry-out bags units only.
out bag units* Example: plastic shopping bag units
Includes other flexible plastic wraps, bags liners, expanded foam and
wrap including PET, PVC, PP, multi-layered and laminated flexible
Plastic packgging. Includes metalized foiI/paper/pIastic laminants where
laminants plastics represent the 50% or more by weight.
Examples: Pouches for fresh pasta, dry pasta packaging, candy
wrappers, coffee pouches, cheese wraps, cereal liner bags, pre-
packaged deli meat pouches, bubble wrap
Note: weight of LDPE/HDPE carry-out bags units is to be included in LDPE/HDPE film carry-out bags
Includes film consisting of natural or a combination of natural and
Plastic Biodegradable synthet.ic polymers thqt is largely based on renewable resources.
Packaging plastic film* These include packaging made of starch, cellulose, sugarcane,
Polylactic Acid or Polylactide (PLA), Polyhydroxyalcanoates (PHA),
etc. Examples: shopping bag, vegetable bags, food films, mailing films

:These materials are not applicable prior to the 2009 obligation year
These materials are not applicable prior to the 2009 obligation year
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Categories and Materials

Biodegradable
rigid plastic
containers*

Includes containers consisting of a natural or combination of natural
and synthetic polymers that is largely based on renewable resources.
These include packaging made of starch, cellulose, sugarcane,
Polylactic Acid or Polylactide (PLA), Polyhydroxyalcanoates (PHA),
etc. Examples: trays, pails, lids

Natural and Includes natural and synthetic based textile packaging, whether
synthetic woven, beaten, knitted or otherwise manufactured.
textiles Examples: Butcher string, ribbons, cloth bags; synthetic garment tags
Includes all aerosol containers that are more than 50% by weight of
Aerosol steel.
containers Examples: Air freshener cans, paint and solvent spray cans,
deodorant and hairspray cans
Steel and : , :
Includes all sizes of paint cans that are more than 50% by weight of
Other Metal .
. Paint cans steel.
Packaging ) . . .
Examples: Paint cans, driveway sealant cans, rust coating cans
Other steel and | Includes all other containers that are more than 50% by weight of steel
metal containers | or other metal.
and packaging | Examples: Food cans (i.e. soup), large juice cans, lids and closures
Includes sealed, rigid containers and lids for food products and
Food & beverages.
Examples: Single-serve juice/soft drink cans, pet food cans, sardine
beverage cans ) . X .S
cans. Does not include aluminum aerosol containers (this is included
_ in the aluminum Aerosol Containers subcategory below).
Alummym Aerosol Includes aluminum aerosol containers that are at least 95% aluminum.
Packaging - * . ; ;
Containers Examples: Aluminum mousse or hair spray cans.
Foil & other Includes sgm|—r|g|d foil trays, lids, seals and aluminum tubes, caps,
. screw on lids.
aluminum . . .
: Examples: Foil wrap, pie plates, yogurt/sour cream seals, frozen
packaging
lasagna trays.
. Includes clear glass container packaging that is 50 % or more of glass
Clear (flint) b iaht with th . f : I
lass y weight with the exception of Pyrex, ceramics or crystal.
Glass 9 Examples: Pickle jars, salsa jars
Packaging Includes coloured (e.g. green, brown, blue etc.) glass container

Coloured glass

packaging that is 50% or greater of glass by weight with the exception
of Pyrex, ceramics or crystal.
Examples: Olive oil bottles, balsamic vinegar
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Appendix D: Blue Box Annual Fee Rates i for years 2003 to 2009

. 2003 2004 2005 2006 2007 2008 2009
CEEEIR el Obligation Obligation Obligation Obligation Obligation Obligation Obligation
Newsprint
CNA/OCNA 0.028 ¢/kg 0.026 ¢/kg 0.271 ¢/kg 0.182 ¢/kg 0.198 ¢/kg 0.148 ¢/kg 0.154 ¢/kg
members
Other Newsprint Non
CNA/OCNA 0.028 ¢/kg 0.026 ¢/kg 0.786 ¢/kg 0.733 ¢/kg 0.674 ¢/kg 0.764 ¢/kg 1.346 ¢/kg
Printed members
Materials Magazine and
catalogues 0.081 ¢/kg 0.310 ¢/kg 0.862 ¢/kg 1.479 ¢/kg 1.840 ¢/kg 2.182 ¢/kg 3.373 ¢/kg
Directories 0.081 ¢/kg 0.687 ¢/kg 1.302 ¢/kg 1.190 ¢/kg 1.840 ¢/kg 2.182 ¢/kg 3.373 ¢/kg
Other Printed 0.251 ¢/kg 1.318 ¢/kg 9.029 t/kg 7.961 t/kg 1.840 ¢/kg 2.182 t/kg 3.373 t/kg
Gable top containers 4.728 ¢/kg 5.987 ¢/kg 7.904 ¢/kg 7.673 ¢t/kg 10.055¢/kg 12.534¢/kg 13.508¢/kg
Aseptic containers 4.728 ¢/kg 5.987 ¢/kg 7.904 ¢/kg 7.673¢/kg 10.055¢/kg 12.534¢/kg 13.508¢/kg
Paper Paper laminant 4.728 ¢/kg 5.987 ¢/kg 7.904 ¢/kg 7.673¢/kg 10.055¢/kg 12.534¢/kg 13.508¢/kg
packaging Corrugated 4.728 ¢/kg 5.987 ¢/kg 7.904 ¢/kg 7.673 ¢/kg 7.166 ¢/kg 7.252¢/kg 8.020¢/kg
containers
Boxboard/other 4.728 ¢/kg 5.987 ¢/kg 7.904 ¢/kg 7.673¢/kg 7.166¢/kg 7.2526/kg 8.020¢/kg
paper packaging
PET Bottles 6.692 ¢/kg 9.610 ¢/kg 13.907¢/kg 13.556¢/kg 11.644¢/kg 11.238¢/kg 12.484¢/kg
PET Bottles Included in PET | Included in PET | Included in PET | Includedin PET | Included in PET | Included in PET 12 484¢/k
> 5 Litres Bottles Bottles Bottles Bottles Bottles Bottles : 9
Plastic HDPE bottles and 6.692 ¢/kg 9.610 ¢/kg 13.907¢/kg 13.556¢/kg 9.929 ¢/kg 11.1356/kg 11.3726/kg
packaging jugs
HDPE bottles and Included in Included in Included in Included in Included in Included in
; Hrack HDPE bottles HDPE bottles HDPE bottles HDPE bottles HDPE bottles HDPE bottles 11.372¢/kg
jugs > 5 Litres . ; . . ; ;
and jugs and jugs and jugs and jugs and jugs and jugs
Polystyrene 6.692 ¢/kg 9.610 ¢/kg 13.907¢/kg 13.556¢/kg 14.720¢/kg 18.449¢/kg 19.027¢/kg

" These materials are not applicable prior to the 2009 obligation year
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Cateqor Material 2003 2004 2005 2006 2007 2008 2009
gory Obligation Obligation Obligation Obligation Obligation Obligation Obligation
Other rigid plastics 6.692 ¢/kg 9.610 ¢/kg 13.907¢/kg 13.556¢/kg 14.720¢/kg 18.449¢/kg 19.027¢/kg
Other rigid plastic Included in Included in Included in Included in Included in Included in
> 5 Litres” Other rigid Other rigid Other rigid Other rigid Other rigid Other rigid 19.027¢/kg
plastic plastic plastic plastic plastic plastic
LDPE/HDPE film 6.692 ¢/kg 9.610 ¢/kg 13.907¢/kg 13.556¢/kg 14.720¢/kg 18.449¢/kg 19.027¢/kg
LDPE/HDPE film Included in Included in Included in Included in Included in Included in
carry-out bags* LDPE_/HDPE LDPE_/HDPE LDPE/HDPE LDPE/HDPE LDPE_/HDPE LDPE_/HDPE 19.027¢/kg
film Film Film Film Film Film
Plastic laminant 6.692 ¢/kg 9.610 ¢/kg 13.907¢/kg 13.556¢/kg 14.720¢/kg 18.449¢/kg 19.027¢/kg
Biodegradable Included in Included in Included in Included in Included in Included in
i il LDPE/HDPE LDPE/HDPE LDPE/HDPE LDPE/HDPE LDPE/HDPE LDPE/HDPE 19.027¢/kg
plastic film - - - - - -
film film film film film film
Biodegradable rigid Included in Included in Included in Included in Included in Included in
plastic containers* Other rigid Other rigid Other rigid Other rigid Other rigid Other rigid 19.027¢/kg
plastic plastic plastic plastic plastic plastic
Natural & synthetic | 6 692 a/kg 9.610 t/kg 13.907¢/kg 13.5560¢/kg 14.720¢/kg 18.449¢/kg | 19.027¢/kg
Aerosol containers 3.633 ¢/kg 4.391 ¢/kg 4.745 ¢/kg 4.601 ¢/kg 4.398¢/kg 4.744¢/kg 4.998 ¢/kg
Steel
and other Paint cans 3.633 ¢/kg 4.391 ¢/kg 4.745 ¢/kg 4.601 ¢/kg 4.398¢/kg 4.744¢/kg 4.998 ¢/kg
metal
packaging Other steel & metal
containers & 3.633 ¢/kg 4.391 ¢/kg 4.745 ¢/kg 4.601 ¢/kg 4.398¢/kg 4.744¢/kg 4.998 ¢/kg
packaging
_ Food and beverage -5.465¢/kg -3.193¢/kg -1.093¢/kg -0.476¢/kg -1.863¢/kg -2.215¢/kg -2.984¢/kg
Aluminum cans
ackagin i
packaging Foil & other -5.465¢/kg -3.193¢/kg 5.502 ¢/kg 3.577 t/kg 5.863 ¢/kg 5.095 ¢/kg 5.921 ¢/kg
packaging
Glass Flint/Clear 3.723 ¢/kg 3.682 ¢/kg 3.761 ¢/kg 3.309 ¢/kg 3.596 ¢/kg 3.529¢/kg 3.461 ¢/kg
packaging Coloured 4.016 ¢/kg 3.916 ¢/kg 4.432 ¢/kg 3.602 ¢/kg 4.077 ¢/kg 3.976¢/kg 4.344 ¢/kg

" These materials are not applicable prior to the 2009 obligation year
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Appendix E: Glossary of Terms

Please be sure to review the definitionse ct i on of daleslavayablaandirse at:
http://www.stewardshipontario.ca/bluebox/rules/rules.htm

Affiliates — A steward is affiliated with another entity if it controls or is controlled by the other entity or if both entities
are controlled by a common entity, where "control" in the case of a corporation has the meaning ascribed thereto by
subsection 1(5) of the Business Corporations Act (Ontario) as amended from time to time

Annual Obligation T Total monetary amount that a steward of Designated Blue Box Waste is required to contribute
to the cost of Ontario Blue Box Programs

Blue Box Program Plan (BBPP) i the document that sets outtheb |l ue box program asWastequired ir
Diversion Act (2002)

Brand Owner - with respect to a specific trademarked Printed Material which is Designated Blue Box Waste, and
with respect to a specific good, the packaging of which is Designated Blue Box Waste, where either the good or the
packaging bears a trademark means during any time in the Data Year:

a) a person Resident in Ontario who is the holder of the registered trademark, or

b) a person Resident in Ontario who is the licensee, in respect of the registered trademark, or

c) aperson Resident in Ontario, who owns the intellectual property rights to the unregistered trademark ; or

d) a person Resident in Ontario, who is the licensee, in respect of the intellectual property rights of the

unregistered trademark;

Where filicenseeo includes a per son wh oDegigaateHd Bl Box Wgsteardls, t he P
bears a trademark, other than a packer or filler of Private Label Goods, and includes any person whose corporate
name or business name registration contains the trademark

Commencement Date - means January 1, 2010

Commercial Connection -A person has a commercial connection with Designated Blue Box Waste if it derives a
direct economic benefit when such product that is contained in the DBBW is supplied for use in Ontario

CNA'i Canadian Newspaper Association

DataYeari Cal endar year (January 1 to December 31) for which ste\
year is 2002; stewards use data from 2002 as a basis for 2003 and 2004 obligation year; 2003 for the 2005 obligation

year; 2004 for the 2006; 2006 for the 2007; 2007 forthe 2008and 2008 for the 2009 obligation
reports)

De minimis exemption i Exemption threshold described in BBPP and the Rules. Companies with sales in the Data
Year of |l ess than $2 million are exempt from filing a stewar

Designated Blue Box Waste (DBBW) i Packaging, Service Packaging and Printed Materials that are comprised of
metal, glass, paper, plastics, textiles or any combination thereof but does not include packaging or printed materials
used exclusively for packaging products during their shipment from their place of manufacture to their place of
distribution in Ontario, and packaging that is intended for continued use as packaging by the consumer over a period
of five years or more

Excluded Waste - Designated Blue Box Waste that is retained by a steward or its commercial customer, franchisee
or licensee, at a location which one of them owns or occupies and is not carried away by retail customers and is not
collected by municipal waste management services

First Importer - A person Resident in Ontario, who imports into Ontario:
a) a specific printed material which is Designated Blue Box Waste, for which a Brand Owner does not exist, or
b) a specific good, the packaging of which is Designated Blue Box Waste, for which a Brand Owner does not
exist;

and includes a person Resident in Ontario who is the first to take title to such material or good, upon or after arrival in
Ontario from elsewhere during the Data Year

Please note that the products involved may be imported from other Canadian provinces or from outside of Canada. A

AFirst I mportero is designated as @ d&dxiwpmat ed Bl and nOwrher @&
Franchisoro in the applicable data year.
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Franchisor, Franchisee and Franchise System - have the meaning ascribed thereto under the Arthur Wishart Act

(Ontario). In addition, and for the purposes of the Blue Box Programs,afi Fr anchi sor 0o i s designated a
all printed material, service packaging, and the packaging of all goods that it may use or apply at any point within the

entire Franchise System.

IFO 1 Industry Funding Organization

MOE 7 Ministry of the Environment, Ontario

Notification Letteri Wr i tt en noti fication that a potential steward is coc¢
Waste Diversion Act; (2002), sent by Stewardship Ontario

Obligated Steward i A designated steward that is obligatedtofil e a st ewar do6s report and may be
fees

Obligation year i Calendar year during which fees may be due to Stewardship Ontario (i.e. first program obligation
year is 2003)

OCNA 17 Ontario Community Newspapers Association

Packaging i Materials that are used for the containment, protection, handling, delivery and presentation of goods
sold or delivered to consumers in Ontario

Printed Material i Printed materials that are sold, issued, distributed or delivered to consumers in Ontario

Private Label Goods - Goods that carry the brand or trademark of a Brand Owner and sold or delivered to
consumers by such Brand Owner that is a retail outlet in Ontario

Registration i Process by which all potential stewards provide basic company and contact information to
Stewardship Ontario

Resident in Ontario T With respect to a corporation, means a corporation that has a permanent establishment in
Ontario, in accordance with the provisions of Appendix A, during any time in the Data Year

Rules 7 Rules made by Stewardship Ontario under the Waste Diversion Act (2002) respecting Designated Blue Box
Waste.

Service Packaging - Packaging which may or may not bear a trademark that is filled or applied at the point of sale
by the retail, food service or other services industries to the consumers in Ontario to enable or facilitate the delivery of
goods

Stewardship Ontario i Private, not-for-profit corporation that is the IFO for Blue Box Waste as approved by the
WDO and the Minister of the Environment

Steward’s Reports i A report prepared by a steward and Filed with Stewardship Ontario, describing the aggregate
amount of Designated Blue Box Waste, expressed in kilograms by category as required under these Rules, that were
sold or delivered in Ontario in the Data Year by the steward and his Franchisees and / or his Affiliates.

Steward i Name given to obligated person or company who is a brand owner or first importer of Designated Blue

Box Waste

Supplied - Means sold, leased, donated, disposed of, used, transferred the possession or title of, or otherwise made
available or distributed for use in the Province of Ontario.

Voluntary Steward i Any person who elects to become a steward respecting Designated Blue Box Waste that would
otherwise be the responsibility of another steward and who signs an agreement to that effect with Stewardship
Ontario

Waste diversion i Reduction, reuse and recycling of solid non-hazardous waste
WDA i Waste Diversion Act, (2002); also known as f{AWDAO
WDO i Waste Diversion Ontario
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Appendix F: Component Rule Example

At any point, you can refer back to section 4 in the guidebook
(Component Rule for Packaging)

Example: Filing a Report for a Food Product

The following example is a simple illustration of how to calculate and
report on one product. In reality, most stewards will have to determine . . \ 8

the units sold, number of components, individual weight and packaging material for many products A

steward is expected to add together the total packaging weights for each type of packaging material and

then enter all this information into the Stewardds Rep:

Imagine that in 2009, your company manufactured a 6-pack of yogurt cups, enclosed in a boxboard outer
(Aanci | | aandyyouy cormparg sold ¢hese 6-packs in Ontario. How would you compile and file the
data for your report for this one product? You will need to follow these steps:

1. Identify the number of 6-packs that were sold in Ontario in the 2009 data year. For this example, let
us assume 10,000 units of 6-packs yogurt cups were sold in Ontario.

2. Determine the total number of packaging components that are included with the 6-packs of yogurt
and the type of packaging material for each (you may use Table 2: List of Categories and Materials to
reference the packaging material type)

# of
Total
Components . # of Components Per Product (A) . .
Per Unit U”'t(SB)SO'd Multiplied by Total Units Sold (B) | ~2ckaging Material

(A)
Yogurt Cups 6 10,000 10,000 x 6 = 60,000 other rigid plastic
Yogurt Peel-Off Lid 6 10,000 10,000 x 6 = 60,000 plastic laminants
fAncillaryo P 1 10,000 10,000 x 1 = 10,000 boxboard/other

paper packaging

3. Determine the weight (in Kilograms) of an individual yogurt cup, the peel-offlidandthefianci | | ar y o

paper sleeve.
4. Multiply the individual weights obtained in step 3 by the number of packaging units obtained in step 2
to calculate the total packaging weight.

Individual Weight # of Total Packaging Weight Packaging Material
(in Kilograms) Packaging Units (in Kilograms) ging
Yogurt Cups 0.010 60,000 0.010 x 60,000 = 600 other rigid plastic
Yogurt Peel-Off Lid 0.001 60,000 0.001 x 60,000 = 60 plastic laminants
AAncillaryo 0.030 10,000 0.030 x 10,000 = 300 boxboard/other
paper packaging

5. Enter the total packaging weights (in Kilograms) by the type of packaging material in the 2010
Stewardbés Report.

Please contact Steward Services if you require any assistance with filing your report: by phone at
1-888-288-2260 or via email werecycle@stewardshipontario.ca.
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Appendix G: Blue Box Obligation Periods and Timeframes

BBPP Obligation and Date of Fee Schedule* -

L Applicable Data year for .
Obllggﬁlon calendar time | which obligation g::lscfr?égﬁfes)

y period is calculated

200 | FBLEAN | o 2o e

4 July 1 to Dec 2004 fee

2004 31 2004 2002 schedule

Jan 1 to Dec 2005 fee

2005 31 2005 2003 schedule

0| LD | o0 2o0e e

Jan 1 to Dec 5 2007 fee

2007 31 2007 2006 schedule

2008 | 5 008 2007 <chedilo

Jan 1 to Dec 2009 fee

2009 31 2009 2008 schedule

If you are reporting previous years, we encourage you to call Steward Services for assistance:

Phone: 1-888-288-3360
Email: werecycle@stewardshipontario.ca

‘“The

2003

and

2004

obligation

year s

ar e

submitted

® The 2007 Rules require stewards to submit data reflecting their 2006 sales and DBBW to Stewardship
Ontario in order to calculate their fees for 2007. Stewards will NEVER be required to collect and submit
2005 data to Stewardship Ontario.
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Appendix H: How to Complete Steward Reports for Previous Years

If you are reporting previous years, we encourage you to call Steward Services for assistance:

Phone: 1-888-288-3360
Email: werecycle@stewardshipontario.ca

fyour company is developing stewardbs rnrsapbyrts for
determining your sales and amounts of designated blue box waste (DBBW) distributed in Ontario in 2008
and 2009 and work through the steps illustrated in the example below.

1. Gather actual packaging weight data (DBBW in kilograms) for the 2009 and 2008 obligation
years/ stewardébés reports (i.e. DBBW distributed
years).

2. Determine your company or organizationébés sal es

Obligation Year/Steward’s Report Data Year Sales Ratio (in Millions)
2009 2008 $12.0
2008 2007 $10.0
2007 2006 $9.5
2006 2004 $8.0
2005 2003 $7.5
2004/2003 2002 $6.0

3. Use the sales amounts that were determined in step 2 to calculate the percent difference between
each data year:

Obligation Year/Steward’s Report Data Year Sales Difference (in Millions)
2009 2008 N/A
2008 2007 100 %
2007 2006 95 %
2006 2004 80 %
2005 2003 75 %
2004/2003 2002 60 %

4. Multiply the actual packaging weight data calculated in the 2007 data year by the percent sales ratio
difference calculated between the data years 2006, 2004, 2003 and 2002 to pro-rate the amount of
each DBBW material (in kilograms).

5. Enter the pro-rated kilograms for the 2002, 2003, 2004 and 2006 data years and the actual kilograms
for the 2007 and 2008 data yearsint o t he 2004, 2005, 2006, 2007,
report. Remember that stewards must complete each steward’s report in successive order,
starting with the longest outstanding report and working to the most recent outstanding
report.
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Appendix I: Deductions and Exemptions

Exemptions and deductions may apply under certain conditions and for specified materials. Please review
the information below to determine if these conditions apply to your company.

Permissible Deductions

Deductible Material

Rationale

DBBW that is handled
exclusively by an
establishment’s on-premise
waste management program.

Stewards can deduct DBBW sold to establishments that have on
premise waste management program. For example, beverage
containers sold and consumed at an auto manufacturing cafeteria
or university campus can be deducted.

Food service DBBW packaging
partially managed on-site

Food service establishments that offer in-house seating often
manage a portion of DBBW on site. This may be deductible.
Stewards need to describe how they quantify material deductions
(i.e. determine what portion of designated packaging/printed
materials are used onsite) and report total quantities taken away
from the property by, or delivered to consumers.

DBBW Packaging and/or Printed
Material managed through an
internal recovery program

Some stewards manage all or some of their DBBW internally (e.g.
photo developers recycling plastic film canisters; retailers recycling
plastic bags returned by customers). They would calculate their
total DBBW generated in Ontario then describe how they
calculated deductions for the portions managed through internal
systems.
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Packaging Exemptions

The packaging

materi al s

descri

they are not considered to be designated blue box waste.

bed

bel ow do not

Packaging Type

Distinguishing feature

Selected Examples

Transportation &
distribution packaging
Industrial or bulk packaging

Not intended primarily for use
or management at home

A plastiap pal |l g
A corrugated bg
retailers or grocery stores

Useful life of at least five years
that is intended for storage,

A durable case
transport or to prevent the loss X
. A plastic case
Durable packaging of product components for
2 . A camera bag
durable products; it remains A CD/DVD cases
with the product throughout its
useful life
Not defined as packaging; A plastic cutl g
faccessorieso t/A straws
packaging function A paper serviet
Other items Packaging components sold A garba ge bags
empty as product to the A organic wast g
consumer A empty CD casg¢g
ltems that constitute anintegral |A t oner cartri g
part of the product Cameras

Packaging materials that are
not covered by the Blue Box

Waste Regulation*

A Wood packagin
A Ceramic packa
A Crystal packa
A Rubber packag
A Leather packa

A boxes & crat €

" Stewards whose products are packaged in non-designated packaging materials (wood, ceramic, rubber etc.) in

combination with a DBBW material need only account for packaging components made up of designated materials.
For example, a wooden orange crate is not obligated, but the accompanying textile plastic over-wrap and paper label

is obligated DBBW and is to be included inthe s t e wsarepdrtd
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